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5. CONDUCTING THE MEC INTERVIEW 

The MEC interview component consists of an interview and associated tasks that are 
performed before the start and at the conclusion of the actual interview. This chapter details the sequence 
of tasks that comprise the interview component. 

5.1 Component Tasks 

In your role as a MEC interviewer, you will be responsible for performing the following 
tasks: 

1. Obtaining minor assent to participate in the study; 

2. Obtaining minor assent for specimen storage and future research; 

3. Logging in SPs; 

4. Conducting the interview; 

5. Distributing the Mental Health Parent Interview reminder notice; 

6. Completing critical data items; and 

7. Ending the interview. 

You will conduct Tasks 3, 4, and 7 with each SP 8 years of age or older. You will distribute 
the reminder notice (Task 5) to SPs 8 to 15 years of age. Tasks 1 and 2 depend upon the age of the SP and 
whether or not the information was collected successfully by one of the NHANES field interviewers. 
Task 6 is completed for all SPs. Each of these tasks is described in more detail in the sections that follow. 

5.2 Obtaining Minor Assent to Participate 

Like all research studies, NHANES has established procedures for informing subjects of 
what participation in the study involves, including procedures for documenting that informed consent has 
been obtained. In NHANES, the field interviewers have primary responsibility for ensuring that informed 
consent to participate in the examination portion of the study is obtained prior to the SP’s arrival at the 
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MEC. The SP’s parent or guardian must give consent for minors aged 7-17 years AND the SP must also 
give his or her written assent to participate. 

Because all SP’s must sign the form in the presence of an interviewer, a small number of 
minors may arrive at the MEC without having completed the required assent form. If the child is not at 
home when the field interviewer obtains parental consent, the interviewers cannot leave the form for the 
child to sign and bring to the MEC. In this event, it is your responsibility as the MEC interviewer to 
obtain assent in the MEC before any examination procedures are performed. The MEC coordinator will 
determine whether minor assent is required for an SP at the time the SP arrives at the MEC and will 
inform you of the need to obtain assent. After greeting the SP and escorting him or her to the MEC 
interview room, proceed with obtaining assent as described in this section. 

There are two separate SP Consent/Assent Brochures: 

! 	 A MEC Consent/Assent/Parental Permission Brochure for SPs 12 years or older and 
parents of SPs under 18; and 

! A Child MEC Assent Brochure for SPs 7-11 years old. 

The brochure consists of several pages of informational text and a Consent/Assent Form 
which is the last page of the brochure. The sequence of pages within the brochure and the placement of 
the consent/assent form as the last page ensures that the SP and/or the parent of the SP has read the text of 
the brochure before s/he signs the Consent/Assent form. The paragraphs that follow provide a specific 
explanation of each brochure and form. 
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SP Consent/Assent/Parental Permission Brochure (SPs 12+ and Parents of SPs under 18) – Exhibit 5-1 

The text of this brochure addresses 3 general topics: 

! 	 Questions and answers directed towards a general explanation of the structure and 
goals of the survey; 

! 	 Questions and answers directed towards the examination process, how they will be 
used, and the voluntary nature of the study; and 

! 	 An explanation of the health examination including the specific examinations SPs in 
each age group will receive and which exam results will be reported to the SP. 

The brochure contains pictures of a diverse group of people in various interview and examination 
situations. 

The Consent/Assent and Parental Permission for the Examination at the Mobile 
Examination Center is the back page of this brochure and is printed on 3-part paper. An example of the 
text of this appears on page 5-12. 

The Form has several areas for signatures. Use the following guidelines to complete the 
assent and signature process for SPs 12-17 years old. 

! 	 Ask the SP to read the brochure. Introduce each section briefly and then wait while 
the SP reads the text. For example, introduce the first section of the brochure with a 
statement such as “This first page tells you about the purpose of the study.” If you 
have any doubt about the SP’s ability to read or understand the text, read the brochure 
to the SP. 

! Print the name of the SP on the line provided. 

! 	 Have the SP read the statement, sign and date the form in the area labeled “For the 
Survey Participant who is 12 Years Old or Older.” 

! 	 If the SP does not wish to receive the results of the exam, s/he must check the box 
next to the statement provided. 

! Sign your name on the line entitled “Signature of staff member” and date the form. 

! 	 “Witness (if required)” refers to any witness used during the consent process. For 
example, if a respondent cannot read, read the whole brochure to him/her in the 
presence of a witness. If a respondent cannot read or write, have a witness testify that 
the respondent has been read the form information and consents to participate in the 
examination. In both cases, print the full name of the witness on the appropriate line 
and date the form. 

! Record the SPs 6-digit SP ID number. 

! Return the completed form to the MEC coordinator. 
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Exhibit 5-1. SP Consent/Assent/Parental Brochure 
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Exhibit 5-1. SP Consent/Assent/Parental Brochure (continued) 
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Exhibit 5-1. SP Consent/Assent/Parental Brochure (continued) 
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Exhibit 5-1. SP Consent/Assent/Parental Brochure (continued) 
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Exhibit 5-1. SP Consent/Assent/Parental Brochure (continued) 
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Exhibit 5-1. SP Consent/Assent/Parental Brochure (continued) 

5-9 Revised 6/1/01 



Exhibit 5-1. SP Consent/Assent/Parental Brochure (continued) 
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Exhibit 5-1. SP Consent/Assent/Parental Brochure (continued) 
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Exhibit 5-1. SP Consent/Assent/Parental Brochure (continued) 
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Child SP Assent Brochure (SPs 7 through 11) – Exhibit 5-2 

The purpose of this brochure is to inform the child SP who is between the ages of 7-11 about the health 
interview and health examination and to ensure that s/he agrees to be examined. You should give the 
brochure to the child. The text of the brochure must be reviewed by the child OR the interviewer must 
review the brochure with the child. 

This brochure is much shorter than the Consent/Assent/Parental Brochure. The basic 
concepts of the study are very simply stated and the language in the text has been simplified so that it is 
more appropriate for young children. 

The Assent Form that appears on the back of the brochure should be read and signed by the 
child. The rules for signing the form are the same as those for the Adolescent Assent Form. The Child 
Assent Form appears on page 5-19. 

The back page of the Child Assent Form is an area for the signature. Use the following 
guidelines to complete the signature process: 

! 	 Have the child sign the form on the line entitled “Signature of participant 7-11 years 
old”; 

! Print the full name of the child on the lines provided; 

! Sign and date the form on the appropriate line; and 

! Print the child’s SP ID in the space provided. 

Allow the respondent adequate time to read the appropriate brochure including the Consent 
Form thoroughly. After the respondent has completed the form, review it carefully to assure that all 
appropriate information has been filled out completely. 

Remember we are not allowed to conduct any examination component on any person who 
has not had an opportunity to read the appropriate SP Assent Brochure and signed the appropriate assent 
forms. 
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Exhibit 5-2. Child SP Assent Brochure 
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Exhibit 5-2. Child SP Assent Brochure (continued) 
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Exhibit 5-2. Child SP Assent Brochure (continued) 
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Exhibit 5-2. Child SP Assent Brochure (continued) 
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Exhibit 5-2. Child SP Assent Brochure (continued) 
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Exhibit 5-2. Child SP Assent Brochure (continued) 
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Exhibit 5-2. Child SP Assent Brochure (continued) 
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5.3 Obtaining Minor Assent for Specimen Storage and Future Research 

As scientists learn more about health, important new research projects can be done using 
specimens (blood and urine) that are stored in a controlled environment. For this reason, we will ask to 
keep some of the SP specimens given during the time of the MEC examination for continuing studies. No 
specific studies are planned, however, as new ways to measure health and disease are discovered, other 
studies may be conducted that will add to the knowledge of the treatment and causes of disease. 

All SPs who consent to the examination that includes blood and urine collection will be 
asked permission to keep blood and urine samples collected during the MEC examination for continuing 
studies. In addition, SPs who are 20 years old or older will be asked permission to use genetic samples to 
help understand the genetic link to medical conditions. Exhibit 5-3 is a sample of the form that is used to 
record consent/assent/parental permission for these purposes. 

The rules for signing this form are similar to those used for signing the MEC Examination 
Consent/Assent/Parental Permission Forms. However, in rare situations, if the respondent refuses to 
check the items on the form or sign the form, s/he should continue to be examined in the MEC. In this 
case the SPs specimens will not be kept. 

The text that follows provides a specific explanation of the form. 

The form is divided into three general areas: 

! 	 Questions and answers directed toward the goals and procedures of specimen 
storage and future research—Allow the SP time to read the text of each question 
and answer. 

! 	 Statements and Required Check Boxes—This part of the form contains three 
separate statements: 

-	 Two regarding permission to keep the SP’s specimens for future health 
studies—one worded for the SP and the other worded for the parent of the SP, 
and 

-	 One regarding permission to use the genetic material from the specimens of SPs 
who are 20 years old or older to understand the link between genes and 
medical conditions. 
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Exhibit 5-3. Consent/Assent and Parental Permission for Specimen Storage and Continuing Studies 

5-22 Revised 6/1/01 



! Signature lines – This part of the form contains four separate signature lines: 

- One for subjects 7 years of age or older, 

- One for the parent or guardian of SPs under age 18, 

- One for the NHANES staff member, and 

- One for a witness, as necessary. 

Specific rules for completing the form in the MEC for SPs 7-17 years old are discussed 
below. 

! 	 The text of the form must be reviewed by the child or the interviewer must review the 
text with the child. 

! 	 Have the SP read the statement printed under the label “For persons ages 7 and over, 
check this box”. If the SP agrees to have his/her specimens kept, s/he should check 
the box provided. Note that the SP’s and/or parent’s signature alone does not 
constitute permission to keep specimens or conduct genetic research. Permission 
for these processes is determined by whether s/he has checked the box next to the 
appropriate statement. 

! 	 Have the SP sign on the appropriate signature line (“Signature of participant age 7 
and over”) and record the date. 

! Sign your name and date the form under the line entitled “Signature of staff member”. 

! 	 “Witness (if required)” refers to any witness used during the consent process. For 
example, if a respondent cannot read, read the text of the form to him/her in the 
presence of a witness. If the respondent cannot read or write, have a witness testify 
that the respondent has been read the form information and the appropriate statements. 
In both cases, print the full name of the witness on the appropriate line. 

! Record the 6 digit SP ID on the lines provided. 

! Return the completed form to the MEC coordinator. 

Note: The form must be signed by the child in the presence of the interviewer or MEC staff 
in order to be considered complete. The form cannot be left with the parent for the child to answer and 
sign. It is acceptable for the child to sign a separate (identical) form in the MEC if s/he was not present to 
sign it in the presence of the interviewer. Also note that in order to keep the child’s specimens for future 
research, both statements (one for the child and one for the parent/guardian) must be checked. The form 
is considered complete when all appropriate signatures and dates have been obtained. 

5-23 Revised 6/1/01 



As mentioned previously, in very rare situations the SP may refuse to sign the form. This 
should not jeopardize the examination process. Record the word “Refused” on the line designated for the 
SP’s signature. In this case, the SP’s specimens will not be kept. 

5.4 Logging in the SP 

Procedures for logging the SP into the automated system are as follows: 

1. 	 Select the MEC Interview icon from the introductory window on the automated 
system at the start of a session. 

2. Enter your interviewer password when prompted. 

3. Open a new examination session when the SP has been assigned to the room. 

4. 	 Wand the SP’s identification bracelet or type in the SP’s ID number. Verify the SP’s 
name and identification number displayed on the screen. 

5.5 Conducting the Interview 

As described in Chapter 2, the MEC Interview consists of three main sections: the CAPI-
based health interview, the mental health interview, and the Audio-CASI interview on health behaviors of 
a sensitive nature. Administration of each section involves introducing and providing appropriate 
transitions between sections, asking the questions specific to the section and entering SP responses, and 
recording a section status. 

5.5.1 Introducing the MEC Interview to the Respondent 

Briefly explain the purpose of the interview in a manner which is appropriate for the age of the 
SP. For SPs aged 8-59 years and male SPs 60 years and older, you will use a separate introduction for 
each of the main sections. For SPs aged 12-19 years and for those SPs aged 20-39 years who are part of 
the half sample selected to receive the mental health assessment, the CAPI introduction is as follows: 

“There are three parts to this interview. In the first part, I will ask you questions on your 
current health status and on other health behaviors.” 
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For SP’s 20-39 years of age who are not part of the half-sample selected to receive the 
mental health questions, and for all SPs 40-59 years of age, and for male SPs 60 years and older, the 
CAPI introduction is as follows: 

“There are two parts to this interview. In the first part, I will ask you questions on your 
current health and on other health behaviors.” 

After conducting the CAPI section of the interview, you will introduce the mental health 
section to SPs eligible for these questions as follows: 

For SPs 8-19 years: 

“This interview is made up mostly of questions about the kinds of things you have been 
feeling and doing in the past year – that is, from last <SEASON> until today.” 

For SPs 20-39 years: 

NOTE: There is no overall introduction to this section. Instead, the first question in each 
module of the interview contains brief introductory language. 

After conducting the appropriate mental health section of the interview, you will introduce 
the audio-CASI section as follows: 

“Now I’d like you to use the headphones and listen to some questions. You will enter your 
responses into the computer by touching the screen. This will allow you to answer questions 
in complete privacy. I will leave the room during this time, but will be right down the hall to 
help you if you have a problem. Let’s go over some examples and then you’ll complete the 
interview on your own. 

For female SPs who are 60 years and older, your introduction to the MEC interview is 
much briefer, as this age group receives only the CAPI section of the interview. This introduction is as 
follows: 

“During this interview, I will be asking you questions on your current health status, and 
other health behaviors. Remember, all of your responses to these questions will be kept 
strictly confidential. Do you have any questions before we begin?” 

5-25 Revised 6/1/01 



For a proxy interview or an interview conducted through an interpreter, the introduction is 
also brief, as the interview is quite limited in scope: 

“During this interview, I will be asking you questions about <SP’s> current health status, 
and on other health behaviors.” 

These introductions will be automatically displayed on the screen of your PC. 

5.5.1.1 	 Asking Parents/Guardians to Leave the MEC Interview Room for the Mental Health 
Interview 

The mental health section of the interview is intended to be asked directly of the SP. For 
minor SPs who are accompanied to the MEC by a parent or guardian, it is important that anyone 
accompanying the SP is not present for this portion of the interview. Use the following, or a similar 
statement, to politely request that anyone accompanying the SP leave the room. 

“The next part of the interview is about things that [SP] has been doing or feeling in the past 
year. I need to ask these questions directly to [SP] and have [SP] answer [himself/herself]. In 
order to get the most accurate answers, I have to ask [SP] these questions in private. Let me 
bring you to the waiting area where you can wait while I complete the interview with [SP].” 

Unlike the introductions to the interview sections, this statement is not automatically 
displayed on your computer screen. Instead, you will need to become familiar with it so you can use it at 
the appropriate time. 

Occasionally, you may encounter a parent or guardian who is reluctant to leave the room. If 
he or she wants to know more about the types of questions that you will ask, you may provide some 
general information about the interview, but do not go into great detail. The following is an example of 
what you may say: 

“The exact questions depend upon your child’s age and his/her responses to some general 
questions. However, he/she may get asked about things he/she may worry about, about 
feeling sad or unhappy, or about eating and weight.” 
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If the parent assures you that the SP is comfortable expressing his or her feelings in the 
parent’s presence, acknowledge that this may be true but that not all respondents feel this way. In order 
that the interview is conducted in exactly the same way with each respondent, it is important to conduct 
the interview in private even if the parent does not think it is necessary. 

5.5.2 Administering the Actual Questionnaire 

One of your primary responsibilities as a MEC interviewer is to administer the 
questionnaire. Successful administration of the questionnaire is a twofold process. It involves: 

! 	 Making sure that each respondent hears the questions in exactly the way they are 
written in the questionnaire; and 

! Making sure the respondent’s answers are faithfully and accurately recorded. 

Specific instructions for administering the three main sections of the questionnaire are 
contained in Chapter 6, Question-by-Question Specifications. 

5.5.3 Recording a Status for Each Section 

NHANES requires that a separate status code be recorded for each section of the interview. 
After the answer to the final question has been recorded and any additional instructions on exiting the 
particular software for that section have been followed, the automated system displays a section status 
screen. An example of a CAPI section status screen is shown in Exhibit 5-4. 

The status for a particular section may be either “Complete,” “Partial,” or “Not done.” The 
ISIS software automatically displays a section status code according to predetermined criteria. However, 
you should always verify that the correct status code is displayed and edit it as necessary. Once you have 
launched and begun to administer a section, ISIS in unable to determine whether all appropriate questions 
were administered so you will need to be particularly mindful of this if you end an interview prematurely. 
For example, if you were to conduct the CDISC interview with an SP who completed the modules on 
panic disorder and generalized anxiety disorder but then refused to complete the interview half way 
through the third module, ISIS would display a CDISC section status of “Complete”. As the interviewer 
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you would realize that the SP hadn’t completed the questions on eating disorders and, in fact, had failed to 
start the final module on depression. In this instance, you would need to change the status code to 
“Partial.” 

Exhibit 5-4. Section Status screen 

A status of “Partial” or “Not done” requires you to enter a comment code from the drop 
down comment screen. 

Valid comments for the interview and their appropriate use are as follows: 

Safety Exclusion: Not applicable. 

SP Refusal: 	 This is an SP initiated nonresponse due to refusal. The SP refuses the 
component for any reason other than an illness or emergency. If the SP 
refuses in the reception area, the coordinator can code the exam. If the SP 
refuses after starting the interview, the interviewer will code the refusal. 

No Time: 	 The SP comes on time and stays for the entire session, there are adequate 
staff in the MEC but at the end of the session there is no time to do the 
examination. The coordinator enters this code. 

Physical Limitation: SP is unable to have the interview due to a physical problem. 
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Communication Problem: 	 SP is unable to understand and follow instructions for the component due to 
language, cognitive impairment, or other problem and is unable to complete 
the interview. 

Equipment Failure: Not applicable. 

SP Ill/Emergency: 	 The SP became ill or an emergency occurred and the interview was not 
done. 

Interrupted: 	 An exam is interrupted, usually for a MEC-Wide emergency, and cannot be 
completed by the SP. 

Other, specify: 	 If the above reason for a status code of Partial or Not Done is not explained 
by one of the Comment codes, choose Other, specify, and record a comment 
in the text field. 

Distributing the Mental Health Parent Interview Reminder Notice 

Youths 8 to 15 years of age who complete the Youth Mental Health Assessment (CDISC) 
are eligible for a parallel parent interview. A reminder notice (Exhibit 5-5) should be given to eligible SPs 
to prepare the child’s parent for the telephone interview. After entering a status code for the CDISC show 
the youth a copy of the notice and inform him/her that you will put it with his/her belongings. Fold the 
notice in half and write both the child’s name and the name of the child’s mother or caretaker as indicated 
by the child, on the outside. Place the envelope in the child’s basket. 
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Exhibit 5-5. Mental health parent interview reminder notice 

REMINDER...REMINDER...REMINDER...REMINDER 


We will be calling parents of youths ages 8 to 15 
years to ask questions about how your child has been 
feeling and behaving over the past 12 months. Our 
preference is to interview the child’s mother. The 
interview can be arranged at your convenience and will 
take about 30 minutes. Our telephone interviewers will be 
calling you from 4 to 28 days following your child’s 
examination. You will be compensated $30 for your time. 

If you have any questions, please call Dr. Kathryn 
Porter at the U.S. Public Health Service office at 
1-800-452-6115, Monday through Friday, 9:00 A.M. -
6:00 P.M. EST. 
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5.7 Critical Data Items 

There are a few pieces of demographic information that are considered critical to the study 
and should be collected for each SP. These items include: mailing address, home telephone number, and 
Social Security number. For most SPs this information will have been collected previously by one of the 
field interviewers. At the time of the MEC interview, it is your responsibility to verify the existing 
information and to attempt data collection for all missing items. 

Procedures for verifying and collecting critical data items (CDI) vary depending upon the 
age of the SP. For SPs 12 years of age and older, you will collect the items as part of the MEC interview. 
For SPs younger than 12 years of age, the information is collected either on hardcopy for later entry into a 
CDI utility, or directly into the utility. 

5.7.1 Critical Data Item Collection for SPs 12 Years of Age and Older 

Critical data items for this age group are collected within the MEC interview after 
completing the final interview section appropriate for the SP.  After completing the section status screen, 
click on the forward arrow in the lower right hand corner of the screen to bring up the screen labeled 
“Verify Mailing Address” (Exhibit 5-6). 

Exhibit 5-6. Verify Mailing Address screen 
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The screen will contain any mailing address information we have for the SP. Verify that the 
information is correct and make any changes, as necessary. 

Enter the address in the appropriate fields as follows: 

! 	 Additional Address Line: Use this field to enter additional address information that 
is not a street address. Examples include a university name, a nursing home name, or 
the name of an apartment complex. You should also use this field if a subject receives 
mail in care of another person (e.g., c/o John Jones). 

! 	 Street #, Dir Pre, Street Name, St/Rd/Ave, Dir Post: Enter the street number in the 
first data field on this line. When applicable, select the appropriate directional prefix 
or suffix (N, S, NE, SW, etc.) from the drop-down menu in the second and fifth data 
fields. Enter the complete street name in the third data field. Use the drop-down menu 
in the fourth field to select the street type (e.g., ST, RD, AVE, etc.). 

! 	 Unit/Apt./Bldg.: Use this field in conjunction with Unit # to indicate whether the 
number refers to an apartment, lot, room, suite, building, etc. 

! Unit #: Enter the actual apartment (room, suite, bldg., etc.) unit number in this field. 

! 	 PO Box, RRHC #, RRHC Box: When applicable, enter a post office box number in 
the first field, a rural route number in the second field, and a rural post office box 
number in the third field. If a PO box number or Rural Route number is added and 
there is a street address, there will be a prompt to “Remove the street address.” Delete 
the street address as directed. 

! 	 City, State, Zip: Enter the full name of the city in the first field. Use the drop-down 
menu in the second field to select the appropriate state abbreviation. Enter the full six-
digit ZIP code plus the four-digit suffix, when known. 

After verifying and/or collecting the mailing address, click on the forward arrow to bring up 
the “Verify Phone Numbers” screen (Exhibit 5-7). 
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Exhibit 5-7. Verify Phone Numbers screen 

The screen will display any phone numbers we have collected for the SP. Verify that the 
home phone number reported by the SP is among the numbers listed. If not, click on the insert button to 
enter a new phone number, highlight “Home” from the drop-down menu under “Phone type”, and enter 
the phone number and extension, as applicable, in the designated fields. If the SP reports that s/he does 
not have a home phone, check that this information isn’t already in the system. If not, click on insert to 
enter a new phone number, highlight “Home” under phone type, and click on the box labeled “Don’t 
Have”. 

If the SP does not have a home phone, read the probes to obtain additional phone numbers 
where the SP can be contacted. After checking that any additional numbers are not in the system, choose 
the correct phone type (office, mobile, other) and enter the phone number and extension, as appropriate. 
If you select a phone type of “other” an additional data field appears in which you should type in an 
explanation of where the phone is located. 

NOTE: The program will NOT allow you to edit any existing phone numbers. If the SP 
provides a phone number that is different from a phone number that is already in the system for that 
phone type, simply record the new information that the SP provides by inserting a new phone number. 
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If you insert a new phone number in error, delete the phone number using the backspace or 
delete key.  The system will remove the additional phone number field when you proceed to the next 
screen. 

After completing the “Verify Phone Numbers” screen, click on the forward arrow to bring 
up the “Verify SSN” screen (Exhibit 5-8). 

Exhibit 5-8. Verify Social Security Number screen 

If a valid Social Security number (SSN) has been collected previously for this SP, simply 
verify that the number is correct. You should attempt data collection if the SSN is missing, or a response 
of “don’t know” (field is 9-filled) or “refused”(field is 7-filled) is recorded. If a response of “don’t have” 
(field is 2-filled) is recorded, confirm that the SP does not have a Social Security number. Occasionally, 
the SP may not have had a SSN at the time of the interview in the home but has since obtained one. 
When attempting data collection for this item, you must read the entire question, including the lengthy 
disclaimer text. 
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Click on the arrow in the right hand corner to bring up the “Critical Data Items Section 
Status” screen (Exhibit 5-9). 

Exhibit 5-9. Critical Data Items Section Status screen 

The program automatically fills in the status as “Complete” and does not allow you to edit it. 
Click on “Finish” to exit the MEC interview application. 

5.7.2 Critical Data Item Collection for SPs Younger than 12 Years of Age 

Critical data item collection for this age group may be accomplished either on a hardcopy 
report for later entry into a critical data item (CDI) utility, or directly into the CDI utility. 

Prior to the start of the exam session, check the session preview report to determine whether 
any SPs 11 years of age or younger are scheduled for the session. If there are SPs in this age group you 
will need to print out a critical data report. Reports are generated only for SPs 11 years of age or younger. 
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To generate the critical data report, click on “Reports” then “Critical Data” on the main 
menu of the MEC interview application (Exhibit 5-10). 

Exhibit 5-10. Generating the Critical Data Item Report 

A separate one-page report will be printed for each SP 11 years of age or younger (Exhibit 
5-11). The report lists all existing critical data information that has been collected. If any item is missing, 
the corresponding data field(s) are blank. 
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Exhibit 5-11. Critical Data Items Report 

Critical Data Items Report 

Obtain the information from the child’s parent or guardian and record it on the hardcopy 
report for later entry into the critical data item (CDI) utility. This allows you to take the form with you to 
track down the parent anywhere in the MEC and serves to facilitate the data collection effort. An 
exception to this approach is if the parent/guardian is also an SP. Either at the beginning or the end of the 
parent/guardian’s MEC interview, you may collect the child’s information from the parent and enter it 
directly into the CDI utility. 

To access the CDI utility, click on “Utilities” and then “CDI” on the main menu of the MEC 
interview application (Exhibit 5-12). 
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Exhibit 5-12. Accessing the Critical Data Items Utility 

Highlight the current exam session and click on OK. Then select the appropriate SP from the 
list of SPs to bring up the corresponding data screens (Exhibit 5-13). 

Exhibit 5-13. Critical Data Items Utility 
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Use the tabs at the top of the screen to move between the address, phone, and SSN screens. 
Data entry follows the same conventions as for SPs 12 years of age or older as described in Section 5.7.1. 

5.8 Ending the Interview 

At the conclusion of the interview, end the interview and notify the MEC coordinator that 
you are done by clicking on the “Finish” button in the bottom center portion of the screen. Do not leave 
the examination open any longer than necessary as this can lead to inaccurate estimates of the amount of 
time it takes to complete the interview component. It can also slow down the flow of SPs between 
components. 

Thank the SP for his or her time and contribution to the study. Check whether the MEC 
coordinator has sent you a message advising you of the next component for the SP. If not, escort the SP 
back to the coordinator’s area to await assignment to the next component. 
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